Responsibilities of Rental Property Owners


· License Required: The owner of a rental dwelling unit shall register the property with the City of Woodruff and obtain a license for occupancy of said property.

· Status Change: Any change to the status, (owner-occupied, sold, foreclosure, etc.), of a property listed and licensed with the City as a residential rental dwelling shall be cause to notify the compliance official to update the rental registry of the city.

· Maximum Density: In no event shall the number of occupants exceed two (2) times the number of habitable rooms in a dwelling unit. Hallways, bathrooms, kitchens and porches can not be considered habitable rooms for occupancy density calculations. Bedrooms, living rooms, basements or other spaces that can be converted to a bedroom space can be used for occupancy determinations. ***Owners shall specify the names of the actual residents authorized to reside in the residence upon licensing and shall stipulate the maximum number of occupants allowed in their properties.***

· Inspections Required: No license shall be issued or renewed under the RPR&L program until the rental dwelling and its premises conform to the ordinances of the City of Woodruff and the Laws of the State. Determination of compliance will require an inspection of such dwelling and premises. Failure to schedule or allow such inspection shall be dealt with in the same manner as a violation of any other City approved Codes. Notices of interior inspections will be issued to owners or authorized agents a minimum of 20 days prior to the inspection date. Reasonable accommodations with the city compliance official for the inspection will be a matter of policy. 
EXCEPTION: For housing units within the City of Woodruff that presently are qualified annually by Spartanburg Housing Authority and rented to qualified Section 8 HUD occupants, the City of Woodruff will recognize Section 8 inspections as meeting the requirements of the RPR&L program. The annual licensing and registration will still be required but the Section 8 inspection will satisfy the intended inspection criteria. Landlords will be required to furnish a copy of the latest Section 8 inspection at the time of registration to exempt the required city inspection. Other inspections accepted in lieu of the City Inspection include;
1. Any HUD inspection report within 1 year
2. Mortgage Inspection – related reports within 1 year
3. Freddie Mac assessment reports within 1 year
4. Fannie Mae Form 4257 within 1 year
5. Other reports as approved by the Code Official
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· Inspection Cycle: The inspection cycle for the RPR&L program is every 4 years. Vacant properties can be inspected prior to new tenants moving in to avoid scheduling conflicts at the request of the owner. However, sometimes an inspection may be required prior to the 4-year cycle coming around. If one or more of the following occur, a new site inspection will be required:
A. Such a unit has been abandoned by the owner or the owner of such unit cannot be found.
B. The rental dwelling unit license has been suspended, revoked or denied.
C. Water, gas, sewer or electric service to such unit has been discontinued and the property is still occupied by tenants for more than a 7-day time frame; regardless of the cause of cessation. Owners/agents shall not be in non-compliance when it is determined utility services or fees are contracted by the tenants, in the tenant’s name.
D. The unit is on a parcel of land which is on the list of delinquent taxes sale filed by the County Auditor with the court administrator of the District court pursuant to the South Carolina Tax Code.
E. The property has had a change of occupancy or residency without notification to the City of Woodruff or there is probable cause to believe that there exists within such unit one or more violations of the requirements of the RPR&L program.
F. The occupant’s names are deemed to be different than those registered with the City through the licensing program or the number of occupants exceeds the maximum density allowable by the RPR&L program.
G.  A written complaint or repeated documentation of ongoing complaints of loitering in and around rental properties, drug related activities, animal control issues regarding pets or unlawful kennels, sanitation issues from owners or occupants, or safety related concerns expressed by neighbors, neighboring properties owners or occupants themselves or a specific request by City administration, police, a SC State Agency or building inspection department to investigate the rental property. 
H. The Woodruff City Police Department has a particular dwelling unit under investigation for illegal activity and/or the tenants are arrested for illegal activity and evicted by the owner. No additional inspection fee will be assessed to an owner or landlord for inspections made as part of a police investigation, but non-compliance issues identified during the inspection will be brought to the owner or landlords attention for compliance.
I. The unit is the subject of a pending notice of the City’s intent to suspend or revoke the rental license.

· Shared or Public Areas: Every owner of a rental dwelling unit will maintain in a clean, safe and sanitary condition and require that the tenants maintain the premises in a clean, safe and sanitary manner, and that the property does not become a nuisance to neighboring properties or rental units. This includes yards and grounds, outbuildings, pet enclosures, and other visible areas of the property.

· Storage and Disposal of Garbage and Rubbish: Every owner of a rental dwelling unit will insure that their properties are free from garbage, rubbish, or refuse accumulations for the sanitary and safe environment of their properties and neighboring properties. Discarded furniture or furnishings, or appliances are prohibited from being stored openly on rental properties. Furniture intended for indoor use can not be placed in the yards or on porches of rental properties. The above-mentioned items must be properly disposed of or properly stored to promote and enhance the general welfare of the neighborhood, community and City.

· Pest Control and Extermination: The owner of any structure subject to inspection by the RPR&L Program shall be responsible for extermination within the structure prior to renting or leasing the structure. Proof of such extermination may be requested by the Code Enforcement Official.

· Minimum Heating Capability and Maintenance: In every rental dwelling unit, property owners are required to provide a heating system capable of maintaining the environment at 65 degrees Fahrenheit or such minimum temperature as required by IPMC guidelines. Heating capabilities are deemed mandatory when outside temperatures fall to less than 65 degrees for 2 consecutive days during the year. Providing small, electric or fuel-burning, space heaters is NOT sufficient and is unacceptable. 

· Minimum Exterior Lighting: The owner of a rental dwelling unit shall be responsible for providing and maintaining effective illumination at all exterior doors, porches or entry ways where feasible. 

· Public Nuisances: Owners and occupants of rental dwelling units shall maintain their properties in such a clean, safe and sanitary way as not to become a nuisance property.

· Pets or Kennels Deemed a Public Nuisance: 5 dogs or more constitute a “kennel”. Kennels are prohibited in Residential Zones. It shall be unlawful for the property owner of any dog, cat, fowl or other animal to keep or have within the City any such animal that:
1. Habitually or repeatedly chases, snaps at, attacks or barks at pedestrians, bicyclists or vehicles;
2. Turns over garbage pails, damages gardens or public or private property, flowers or vegetables;
3. Barks, whines, crows or howls in an excessive, continuous or untimely fashion;
4. Trespasses on school grounds or private property;
5. Is maintained so as to cause unreasonable offense to the senses of another person by reason of noise, odor, filth, vermin or other causes. 

· Address Identification: Rental Dwellings within the City must have the applicable house number posted. The posting should be with NUMBERS, no less than 3 inches in height and not obscured from view from the front of the property.


